Right to Information Act - 2005

Disclosure of information as per section – 4 (1b)

1. The particulars of its organization, functions and duties.

Entrepreneurship and Management Development Institute Rajasthan (EMI) was set-up by the Government of Rajasthan and Government of India in association with National and State level Financial Institutions. EMI is a vital component of the institutional infrastructure needed for broad-basing entrepreneurship, upgrading management and technical skills for accelerating industrial growth in the State. 

It is an autonomous body registered on 19th February 1996 under Rajasthan Societies Registration Act. 1958. Principal Secretary, Labour & Employment Government of Rajasthan as Chairman. Its Governing Body is providing purposeful directions to its functions and activities. Commissioner Labour is presently holding the charge of the Director of the Institute.

EMI acts as a facilitator and a resource institution to motivate, guide and help prospective and existing entrepreneurs in their entrepreneurial endeavors /efforts through positive training interventions. The Institute’s activities focus on organizing Entrepreneurship Development Programme (EDPs) Upgrading Management skills of existing entrepreneurs, organizing sensitization programmes for support-system officials and college teachers, entrepreneurship awareness programmes for college students, holding seminars, developing manuals, training material for building an entrepreneurial culture in the State.
2. The powers and duties of its officers and employees.

	Sr. No. 
	Post
	Powers
	Duties

	1.
	Director
	All administrative and financial powers as delegated by the Governing Board
	Providing overall directions to functions and activities of the Institute.

	2.
	Joint Director
	Administrative and financial powers as per schedule of powers 
	Planning, Designing, implementing, coordinating and monitoring all activities of the Institute. 

	3.
	Trainer
	No administrative and financial powers
	Executing training programmes. 

	4.
	AAO
	No administrative and financial powers 
	 All activities related to accounts and book keeping.  


3. The procedure followed in the decision-making process, including channels of supervision and accountability.
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4. The norms set by it for the discharge of its functions.

According to the nature of training programme, subject and target group etc., norms are set for

(i) Course curriculum (well structured course designs developed by Institute.)

(ii) Programme Duration 

(iii) Day- wise activity schedule 

(iv) Programme feedback and evaluation 

(v) Follow up meetings.

5. The rules, regulations, instructions, manuals and records, held by it or under its controls or used by its employees for discharging its functions.

Institute does not have its own ‘ Service Rules ’ / “ Procedure and Guidelines” etc. Presently Rajasthan Service Rules (RSR) are applicable.   

6. A statement of the categories of documents that are held by it or under its control.

Documents and records are maintained as per the guidelines prescribed by State Government rules and guidelines. 

7. The particulars of any arrangement that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy or implementation thereof.

Separate record in this regard is being maintained. 

8. A statement of the boards, councils, committees and other bodies consisting of two or more persons constituted as its part or for the purpose of its advice, and as to whether meetings of those boards, councils, committees and other bodies are open to the public, or the minutes of such meetings are accessible for public.

The Governing Board of the Institute is the highest decision making authority empowered by law to guide and frame policies, delegate functions and assign activities. Governing Body meetings are conducted quarterly as per its Memorandum  & Articles of Association. On all-important administrative and financial matter approval of Governing Body is obtained.

9. A directory of its officers and employees.

	S. No.
	Post
	Name
	Telephone No (O)
	E-Mail Address

	1.
	Director

	Shri Rajesh Yadev  (IAS)
	2705541 – 42
	-

	2.
	Joint Director
	Shri D. K. Sharma
	2705541 – 42 
	dks@emiindia.org

	3.
	AAO
	  Shri Nemi Chand
	2705541 – 42
	accounts@emiindia.org

	4.
	Trainer
	Shri A. K. Mishra
	2705541 – 42 
	akm@emiindia.org


10. The monthly remuneration received by each of its officers and employees, including the system of compensation as provided in its regulation.

Remuneration to officers / staff / employees are paid as per the State Government Rules or as decided by the Governing Body of the Institute. Deputation allowance is paid to employees taken on deputation. Other services are hired through placement / security agencies on contractual basis and paid according to the terms and conditions of the contract.

11. The budget allocated to each of its agency, indicating the particulars of all plans, proposed expenditures and reports in disbursements made.

Institute doesn’t have any subsidiary. The Institute is not getting annual budgetary allocation from State Government for its operations / working. Institute gets programme based funds / sponsorship for conducting training activities from Central Government, State Government agencies and Development Financial Institutions (DFIs). 

12. The manner of execution of subsidy programmes, including the amounts allocated and the details of beneficiaries of such programmes.

The Institute does not disburse any subsidy. 

13. Programmes of recipients of concessions, permits or authorization granted by it.

Institute doesn’t grant any concessions, permits or authorization except fee relaxation in certain cases for training programmes as per eligibility.

14. Details in respect of the information, available to or held by in, reduced in an electronic form.

All relevant and necessary information’s are provided on Institute’s website www.emiindia.org
15. The particulars of facilities available to citizens for obtaining information including the working hours of library or reading room, if maintained for public use.

Institute has made the following arrangements:

(i) Concerned officers / Training programme coordinators / Information brochures are available in the Institute.

(ii) Detailed information are available on Institute’s website www.emiindia.org

16. The names, designations and other particulars of the Public Information Officers.

(i) Dr. D. K. Sharma, Joint Director – Public Information Officer

(ii) Shri A. K. Mishra, Trainer          – Assistant Public Information Officer

17. Such other information as may be prescribed, and thereafter update these publications every year.

Institute publish brochures, pamphlets, programme posters from time to time. 

